

















E-mails for an international student completing a domestic internship

For an international student completing a domestic internship, the student must receive approval from both
the coordinator and the Internship Office. Students must be cleared to complete an internship through the
Internship Office then once they register for their internship course in AIM they must then contact the In-
ternational Services Office and complete the steps listed on the Internship Office’s Web site for international
students (http://wwwintern.byu.edu/html/InternationalStudentProcess2.html).

Joe

This is the e-mail students will receive from the Intern-
ship Office if their internship has been approved.

This is the e-mail international students will receive if
their coordinator approves their internship.

The application is denied by the coordinator or the Internship Office
Whether the internship is international or domestic, or the intern is international or domestic, the following
e-mails will be sent if their application is denied by either the coordinator or the Internship Office. If the

application is denied by the coordinator then the Internship Office will never receive the student’s applica-
tion.

Joe

This is the e-mail students will receive if the Internship

This is the e-mail students will receive if their intern- . o .
Office has denied their internship.

ship coordinator has denied their internship. This e-mail

will include the comments that the coordinator typed
in the “automated e-mail” section of the student’s ap-
plication.
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E-mail for student petitions to add the course

If students are adding the internship course after the add/drop deadline and before the discontinuance
deadline, they will receive this e-mail once their coordinator has approved their internship, reminding them
to go to the petitions office in order to add the course. The e-mail may be slightly different depending on
the student’s situation (domestic student, international student, domestic internship, international intern-
ship), but the e-mail will have this basic information.

From: Internship Office]

Sent: Friday, October 16, 2009 2:14 PM

To: Joe

Subject: Brigham Young University Internship

loe,

Your Internship Coordinator has approved your Student Internship Application to add class,
ACC 599R 001-Academic Internship for Fall 2009 semester. Your Student Internship
Application has been sent to the Internship Office for review.

The add deadline has passed. You must take the Petition Student Agreement Form
signed by you and the department internship coordinator to the Registrar's Office, B-150
ASB within five business days of beginning your internship to request to add this class for
this year/term.

You will receive an email from the Internship Office once your Student Internship
Application has been approved or denied. If you have guestions please call the Internship
Office.

The Internship Office
130AB-34

Provo, UT 84602
201-422-3337
internship@byu.edu

This is the email students will receive if their coordina-
tor has approved their internship and are trying to add

the internship course after the add/drop deadline and
before the discontinuance deadline.

Information We Need From You

By default we have matched the coordinators we have on our Internship Directory with the courses for
which each coordinator is responsible. As coordinators, make sure to let us know when an internship course
has been added or deleted or when an internship coordinator has been replaced because we have to manu-
ally match a coordinator to each course.

Please let us know which courses you approve and coordinate.

Two registration flags can’t be in place at once. Please let us know of any existing flags your department has;
we will work with you to ensure these flags are removed.
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