












IRAMS Registration System Training     |     11

E-mails for an international student completing a domestic internship
For an international student completing a domestic internship, the student must receive approval from both 
the coordinator and the Internship Office. Students must be cleared to complete an internship through the 
Internship Office then once they register for their internship course in AIM they must then contact the In-
ternational Services Office and complete the steps listed on the Internship Office’s Web site for international 
students (http://www.intern.byu.edu/html/InternationalStudentProcess2.html). 

This is the e-mail students will receive from the Intern-
ship Office if their internship has been approved.

The application is denied by the coordinator or the Internship Office
Whether the internship is international or domestic, or the intern is international or domestic, the following 
e-mails will be sent if  their application is denied by either the coordinator or the Internship Office. If  the 
application is denied by the coordinator then the Internship Office will never receive the student’s applica-
tion.  

This is the e-mail students will receive if their intern-
ship coordinator has denied their internship. This e-mail 
will include the comments that the coordinator typed 
in the “automated e-mail” section of the student’s ap-
plication. 

This is the e-mail students will receive if the Internship 
Office has denied their internship. 

This is the e-mail international students will receive if 
their coordinator approves their internship.
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E-mail for student petitions to add the course
If  students are adding the internship course after the add/drop deadline and before the discontinuance 
deadline, they will receive this e-mail once their coordinator has approved their internship, reminding them 
to go to the petitions office in order to add the course. The e-mail may be slightly different depending on 
the student’s situation (domestic student, international student, domestic internship, international intern-
ship), but the e-mail will have this basic information. 

By default we have matched the coordinators we have on our Internship Directory with the courses for 
which each coordinator is responsible. As coordinators, make sure to let us know when an internship course 
has been added or deleted or when an internship coordinator has been replaced because we have to manu-
ally match a coordinator to each course. 

Please let us know which courses you approve and coordinate.  

Two registration flags can’t be in place at once. Please let us know of  any existing flags your department has; 
we will work with you to ensure these flags are removed. 

Information We Need From You

This is the email students will receive if their coordina-
tor has approved their internship and are trying to add 
the internship course after the add/drop deadline and 
before the discontinuance deadline. 




